
Chart for Using Music in Your Episode 

Use this chart as a guide for the Instruc(ons for Using Music in Your Episode document. 

 
 

Is there music in your episode? 
 

 
  

No 

Yay! You don’t need 
music licensing. 

Was your en7re episode 
shot at NECAT? 

Yes No 

Yes 

Is it taken from an ar7st’s CD, MP3, 
iTunes, album, or other electronic 

file? 

Is it performed live during your 
shoot? 

And did the writer and performer 
create the recording especially for 

you?  

Yes No 

And was it wriKen 
before 1923? 

Yes 

No Yay! It is in the public domain. 
You don’t need music licensing.  

Did the person performing it 
write the music and lyrics?  

Yes No 



 
 
  

Have all people 
appearing in your 
episode complete 

an Appearance 
Release – Form 1. 

You’re done! 

Fill out Loca7on 
Agreement – 

Form 2. 

Complete Broadcast Rights & 
Synchroniza7on License for a 
Musical Composi7on/Song – 

Form 3 
Complete Broadcast 
Rights & Master Use, 

Sound Recording – 
Form 4 

Go to 
INSTRUCTIONS 

– Sec7on 2 

Go to 
INSTRUCTIONS – 

Sec7on 1 

Did the owners grant you a 
Broadcast Rights & Master Use 

License – Form 4? 

Yes No 

You cannot use this 
recording. 

Submit copies of your payment 
and the license to NECAT with 

your episode. 

Did the owners grant you a 
Broadcast Rights & 

Synchroniza7on License for a 
Musical Composi7on/Song – Form 

3? 

No Yes 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Submit copies of your 
payment and the license to 
NECAT with your episode. 

You can s7ll include your live 
performance of this musical 

composi7on/song in your episode 
if you do the following steps. 

Complete Cue Sheet – Form 6. 

Complete Sample LeKer – Form 7. 

Send the completed forms 6 and 7, 
along with payment, to the owners 
of the Musical Composi7on/Song. 

Note 1: You know how much your 
payment should be through the 

reduced rate and use informa7on 
provided on Cue Sheet – Form 6. 

Note 2: You know who to send the 
payment and the leKer to from the 
informa7on you found by searching 
for the owners through Sec7on 1 of 

the instruc7ons.  

Submit a copy of your completed 
Cue Sheet – Form 6 and Sample 

LeKer – Form 7 to NECAT when you 
submit your episode.  That’s it for music! Now, what else?  



 
 

Have all people appearing in your episode 
complete an Appearance Release – Form 1. 

Was the en7re episode shot at NECAT? 

Yes 

No 

Fill out Loca7on 
Agreement – Form 2. 

You’re done! 


